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SUBJECT: Revisions to Appointment of Counsel in Criminal Cases, Volume VII,        
                       Guide to Judiciary Policies and Procedures

Attached are revised pages to Appointment of Counsel in Criminal Cases, Volume
VII, Guide to Judiciary Policies and Procedures.  They reflect changes in Section A, Guidelines
for the Administration of the Criminal Justice Act and Related Statutes (CJA Guidelines),
resulting from the November 13, 2000 enactment of the Federal Courts Improvement Act of
2000 (FCIA), Pub. L. No. 106-518, and Judicial Conference action in September 2001.  Also
included are technical corrections to the CJA Guidelines, and to Section B, Regulations for the
Appointment of Counsel Pursuant to a Prisoner Transfer Treaty.  Specifically, this transmittal
contains:  

1) a new subparagraph 2.27 D, reflecting implementation of the FCIA amendment to
subsection (d)(1) of the Criminal Justice Act (CJA), 18 U.S.C. § 3006A, that authorizes
courts to reimburse panel attorneys for expenses reasonably incurred in defending
actions alleging malpractice in furnishing representational services under the CJA;

2) a revised Appendix A, containing changes to item 10 in the instructions to CJA Form 20
(Appointment of and Authority to Pay Court Appointed Counsel), and to item 9 in the
instructions to CJA Form 30 (Death Penalty Proceedings:  Appointment of and 
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Authority to Pay Court Appointed Counsel), relating to reimbursement of panel 
attorney expenses incurred in defending against alleged malpractice actions arising from
their CJA services; and

3) a revised Section B, Appendix A, setting forth the current text of 18 U.S.C. §§ 4100-
4115, pertaining to the transfer of prisoners to or from foreign countries pursuant to a
prisoner transfer treaty, which includes provisions regarding the appointment of counsel
and guardians ad litem in connection with such transfers.

Please replace the applicable pages of Sections A and B of Volume VII with the
corresponding revised pages (attached) as follows: 

Section A (Guidelines for the Administration of the Criminal Justice Act and Related                
       Statutes)

Remove Previous Insert Attached Dated

Table of Contents Table of Contents 2/8/02
   Pages iii, iv    Pages iii, iv

Chapter II Chapter II 2/8/02
   Pages i, ii, 21-24      Pages i, ii, 21-25

Appendix A Appendix A
   Pages i, ii, 5, 6, 37, 38    Pages i, ii, 5, 6, 37, 38 2/8/02

Index Index
  Pages 7-16                           Pages 7-16 2/8/02

Section B (Regulations for the Appointment of Counsel Pursuant to a Prisoner Transfer           
   Treaty)

Remove Previous Insert Attached Dated

Appendix A Appendix A 2/8/02
   Pages 1-7    Pages 1-9

Questions concerning the attached materials should be directed to the Defender Services
Division, Duty Attorney, on 202-502-3030.

Attachment
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attributable to the performance of the attorney's duties under the Act.  In determining     
whether such travel time should be so apportioned, the court may consider the time    
reasonably expended in the performance of the attorney's duties under the Act, in    
relation to the time expended furthering other purposes of the trip, the significance to    
the representation of the duties performed, and the likelihood that the attorney would    
have made the trip to perform the duties under the Act in the absence of the other    
purposes for making the trip.

   2.27  Reimbursable Out-of-Pocket Expenses.  Out-of-pocket expenses reasonably incurred         
            may be claimed on the voucher, and must be itemized and reasonably documented.            
           Expenses for investigations or other services under subsection (e) of the Act shall not be    
           considered out-of-pocket expenses.

A.   Reimbursement for Transcripts.  
   

      (1) Generally, court reporters or reporting services which furnish court
authorized transcripts in CJA cases claim and receive compensation for their
services on the CJA Form 24, "Authorization and Voucher for Payment of
Transcript," (See paragraph 3.12 of these Guidelines).  While this is the
preferred method for payment of transcripts, if assigned counsel has elected
to pay for the court authorized  transcripts "out-of-pocket," the cost may be
claimed as a reimbursable expense, as provided for in subsection (d)(1) of
the Criminal Justice Act.  However, unlike most reimbursable expenses,
which should be claimed on the CJA Form 20, "Appointment of and
Authority to Pay Court Appointed Counsel," reimbursement to the attorney
who has paid for the transcript as an "out-of-pocket" expense should be
claimed on a CJA Form 24.  (See Appendix A).

     (2) The cost of transcribing depositions in criminal cases is the responsibility of
the Department of Justice pursuant to Rule 17b of Fed. R. Crim. P. (but
when witness is an expert, then the Administrative Office will pay out of
CJA funds)(53 Comp. Gen. 638 (1974)).

B.    Travel Expenses.  Travel by privately owned automobile should be claimed at the             
        rate currently prescribed for federal judiciary employees who use a private                        
        automobile for conduct of official business, plus parking fees, ferry fares, and                   
        bridge, road, and tunnel tolls.  Transportation other than by privately owned                     
        automobile should be claimed on an actual expense basis.

       Per diem in lieu of subsistence is not allowable, since the Act provides for                         
       reimbursement of expenses actually incurred.  Therefore, counsel's expenses for                
       meals and lodging incurred in the representation of the defendant would constitute 
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reimbursable "out-of-pocket" expenses.  In determining whether actual expenses incurred
are "reasonable," counsel should be guided by the prevailing limitations placed upon
travel and subsistence expenses of federal judiciary employees in accordance with
existing government travel regulations.

Government travel rates at substantial reductions from ordinary commercial rates may be
available from common carriers for travel authorized by the court in connection with
representation under the CJA.  To obtain such rates, attorneys must contact the clerk of
the court and obtain prior approval from the presiding judicial officer.

C. Interim Reimbursement for Expenses.  Where it is considered necessary and appropriate
in a specific case, the presiding judge or magistrate judge may, in consultation with the
Administrative Office, arrange for interim reimbursement to counsel of extraordinary and
substantial expenses incurred in providing representation in a case.  Interim
reimbursement should be authorized when counsel's reasonably-incurred, out-of-pocket
expenses for duplication of discoverable materials made available by the prosecution
exceed $500.

 
D. Reimbursement for Expenses Incurred Defending Malpractice Allegations.

The CJA was amended by the Federal Courts Improvement Act of 2000, Pub. L. No. 106-
518, to authorize courts to reimburse panel attorneys for expenses reasonably incurred in
defending actions alleging malpractice in furnishing representational services under the
CJA.  The amendment covers expenses incurred on or after its effective date (November
13, 2000).  No reimbursement shall be made if a judgment of malpractice is rendered
against the attorney; in view of this prohibition, no reimbursement should be provided
until the malpractice claim is resolved.

The total reimbursement shall not exceed the deductible amount of counsel’s professional
liability insurance policy or $5,000, whichever is less.  Expenses qualifying for
reimbursement may include, but are not limited to, the costs of transcripts, witness fees
and costs, and attorney fees.  In determining reasonable attorney fees for this purpose,
CJA rates are inapplicable.  Reimbursement shall not include compensation for
representing oneself in defending the action alleging malpractice, or, if represented by
counsel, for time spent assisting that counsel in defending the action.

Reimbursement should be claimed under the expense categories on a CJA Form 20 (or,
where the appointment was in a capital matter, CJA Form 30), and supporting
documentation should be attached.

E.    Other.  This would include items such as telephone toll calls, telegrams, copying
(except printing -- see paragraph 2.28 D below) and photographs.
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    2.28     Non-reimbursable Items.  Appointed counsel may not claim reimbursement for the    
                following:

    A. General Office Overhead.  General office overhead includes general office
expenses which would normally be reflected in the fee charged to the client.  The
statutory fee is intended to include compensation for these general office expenses. 
Therefore, except in extraordinary circumstances (see paragraph 3.16), personnel,
rent, telephone service, and secretarial expenses associated with CJA
representation, whether work is performed by counsel or other personnel, are not
reimbursable.

    B. Items and Services of Personal Nature.  The cost of items of a personal nature
purchased for or on behalf of the person represented, such as purchasing new
clothing or having clothing cleaned, getting a haircut, furnishing cigarettes, candy
or meals, etc.  Also, the cost of services of a personal nature and expenses
incidental thereto which cannot be considered legal representation, such as
assisting the defendant in the disposition of his or her personal property, arranging
for the placement of minor children of the defendant, assisting the defendant in
executing the conditions of probation, providing legal assistance in matters
unrelated to the litigation of the case, although incidental to the defendant's arrest,
etc.

   C. Filing Fees.  Attorneys should not be required to pay a filing fee in a Criminal
Justice Act case inasmuch as such payment and reimbursement thereof is
tantamount to the Government billing itself to accomplish a transfer of
appropriated funds into the General Fund of the Treasury.

    D. Printing of Briefs.  The expense of printing briefs, regardless of the printing
method utilized, is not reimbursable; however, the cost of mimeographing,
"xeroxing," or similar copying service is reimbursable.

    E. Service of Process.  Witness fees, travel costs, and expenses for service of
subpoenas on fact witnesses, are not payable out of the CJA appropriation but are
governed by Rule 17, Fed. R. Crim. P. and 28 U.S.C. §1825. 

    F. Taxes.   Taxes paid on attorney compensation received pursuant to CJA, whether 
based on income, sales or gross receipts, are not reimbursable expenses.

   2.29 Writ of Certiorari.  Counsel's time and expenses involved in the preparation of a petition
for a writ of certiorari are considered as applicable to the case before the United States
Court of Appeals, and should be included on the voucher for services performed in that
court.
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   2.30 Interim Payments to Counsel.  

A.  Non-Death Penalty Cases.  Where it is considered necessary and appropriate in a specific
case, the presiding trial judge may arrange for periodic or interim payments to counsel. 
Appendix E (pages E-1 through E-6) contains instructions on the procedures for effecting
interim payments to counsel, as well as a sample memorandum order on this subject which
provides for two alternative payment methods.  The payment options provided in the order
are designed to strike a balance between the interest in relieving court-appointed attorneys
of financial hardships in extended and complex cases, and the practical application of the
statutorily imposed responsibility of the chief judge of the circuit to provide a meaningful
review of claims for excess compensation.  Other interim payment arrangements which
effectuate this balance may be devised in consultation with the Defender Services Division
of the Administrative Office of the United States Courts.

B. Death Penalty Cases.  Presiding judicial officers are urged to permit interim payments in
death penalty cases.  Since the Anti-Drug Abuse Act of 1988 effectively repealed the CJA
hourly rates and case maximums with respect to death penalty  cases, a  separate set of
procedures  and a  separate memorandum  order  should be used in those cases.  These
procedures and sample memorandum order are set forth in Appendix E, beginning on page
E-7.

    2.31 Law Student and Computer Assisted Legal Research

A. Law Student.  In some districts and circuits, arrangements have been made for the use of
qualified law students to assist assigned counsel in trial preparation and  in drafting briefs
and arguments on appeal.  Payment under the CJA in such instances may be made to
assigned counsel only for compensable time spent by counsel plus allowable expenses. 
Allowable expenses for the attorney may include compensation paid to law students for
legal research, but do not include reimbursement for expenses incurred by a law student in
assisting appointed counsel.

B. Computer Assisted Legal Research.  The cost of use, by appointed counsel, of computer
assisted legal research equipment, may be allowed as a reimbursable out-of-pocket
expense, provided that the total amount approved for computer assisted legal research does
not exceed the total amount of attorney compensation that reasonably would have been
approved if counsel had performed the research manually.  Whenever appointed counsel
incurs charges for computer assisted legal research, counsel should attach to the
compensation voucher the following:
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1) a brief statement setting forth the issue or issues that were the subject matter of the
research; and

2) an estimate of the number of hours of attorney-time that would have been required
to do the research manually; and

3) a copy of the bill and receipt for the use of the equipment or an explanation of the
precise basis of the charge (e.g., indicating the extent to which it was derived by
proration of monthly charges, or by charges identifiable to the specific research).

(See paragraph 3.15 concerning claims for compensation for computer assisted legal research
services performed by employees of commercial legal research firms or organizations).

    2.32     Record Keeping.  Appointed counsel must maintain contemporaneous time and               
      attendance records for all work performed, including work performed by associates,        
                partners, and support staff, as well as expense records.  Such records, which may be        
                subject to audit, must be retained for three years after approval of the final voucher for    
                an appointment.
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APPENDIX A

CRIMINAL JUSTICE ACT FORMS

l. List of Criminal Justice Act Forms:

CJA Form 7 - Order Terminating Appointment of Counsel and/or Authorization for
Distribution of Available Private Funds (Revised 2/84)

CJA Form 19 - Notice to Court-Appointed Counsel of Public Disclosure of Attorney Fee
Information (Revised 4/01)

CJA Form 20 - Appointment of and Authority to Pay Court Appointed Counsel (Revised
5/99)

CJA Form 2l - Authorization and Voucher for Expert and Other Services (Revised 5/99)

CJA Form 22 - Statement of Parolee or Mandatory Releasee Concerning Appointment of
Counsel Under the Criminal Justice Act (9/76)

CJA Form 23 - Financial Affidavit (Revised 5/98)

NOTE:  This form may be used in determining eligibility for the appointment of counsel or
authorization of other services.  Whether or not this affidavit shall be required, as opposed
to using alternative means of determining the financial status of the "person represented,"
such as through oral swearing, will be at the court's discretion.  Where a judge or the court
requires a written affidavit for local court files, no copy should be submitted to the
Administrative Office.

CJA Form 24 - Authorization and Voucher for Payment of Transcript (Revised 5/99)

CJA Form 25 - Notice to CJA Panel Attorneys Regarding Availability of Investigative,
Expert and Other Services (Revised 6/94)

CJA Forms 26 and 27 - Supplemental Information Statement for a Compensation Claim in
Excess of the Statutory Case Compensation Maximum (for use in district court and court of
appeals, respectively) (Revised 10/00)

NOTE: These forms, which are designed only for non-capital cases, may be used at the
discretion of the courts.  They do not replace any other documentation requirements to
support the payment request.
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CJA Forms 26A and 27A - Guidance to Attorneys in Drafting the Memorandum Required
for a Compensation Claim in Excess of the Case Compensation Maximum (for use in district
court and court of appeals, respectively) (Revised 4/00)

NOTE: These forms, which are designed only for non-capital cases, may be used at the
discretion of the courts and are offered as possible alternatives to Forms 26 and 27.  They do
not replace any other documentation requirements to support the payment request.

CJA Form 30 - Death Penalty Proceedings: Appointment of and Authority to Pay Court
Appointed Counsel (Revised 5/99)

CJA Form 31 - Death Penalty Proceedings: Ex Parte Request for Authorization and
Voucher for Expert and Other Services (Revised 5/99)

2. Samples:  Sample copies of CJA Forms 7, 19, 20, 2l, 22, 23, 24, 25, 26, 27, 26A, 27A, 30,
and 31, along with explanatory notes and comments, are included in this appendix.

3. Obtaining Forms:  WordPerfect  versions of Forms 7, 20, 21, 22, 23, 24, 25, 26, 26A, 27,
27A, 30, and 31 are available on the J-Net (Forms/AO National Forms/CJA).
http://156.119.80.10/library/aoforms/contents.html

   
4. Questions/Suggestions:  Questions concerning any of these forms, or suggestions for

improvement, should be addressed to the Defender Services Division, Administrative Office
of the United States Courts, Washington, D.C. 20544 (202-502-3030).
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INSTRUCTIONS FOR CJA FORM 20
APPOINTMENT OF AND AUTHORITY TO PAY COURT APPOINTED COUNSEL

Read these instructions carefully before completing the form.  Accuracy and
thoroughness will aid in the prompt payment of the claim.  If possible, use a typewriter to
complete the form; otherwise, write legibly with a ball point pen (preferably black or dark blue
ink).  If the form is system generated, Items 1 through 12 and 14 will be preprinted on the form.
Attach an itemized statement of the services provided and expenses incurred.  Give the date and
the number of hours claimed for each service provided.   Provide dates for and a description of
the expenses incurred.  For additional guidance, see the Guidelines for the Administration of the
Criminal Justice Act and Related Statutes (CJA Guidelines), Volume VII, Guide to Judiciary
Policies and Procedures, which is available for reference in the Clerk’s office.

Appointed counsel may obtain investigative, expert, and other services necessary for
adequate representation in accordance with the procedures set forth in subsection(e) of the
Criminal Justice Act (CJA), 18 U.S.C. §3006A.  Prior authorization from the presiding judicial
officer is required for all such services where the cost, excluding expenses, will exceed $300. 
Failure to obtain prior authorization will result in the disallowance of any amount claimed for
compensation in excess of $300, unless the presiding judicial officer, in the interest of justice,
finds that timely procurement of necessary services could not await prior authorization.  Payment
for these services should be claimed directly by the service provider on a CJA Form 21,
“Authorization and Voucher for Expert and Other Services.”

VOUCHERS SHALL BE SUBMITTED NO LATER THAN 45 DAYS AFTER THE FINAL

DISPOSITION OF THE CASE , UNLESS GOOD CAUSE IS SHOWN (PARAGRAPH  2.21A,  CJA

GUIDELINES).  ALL PAYMENTS M ADE PURSUAN T TO THIS CLAIM A RE SUBJECT TO POST -AUDIT;
CONTEMPOR ANEOUS TIME A ND ATTENDA NCE RECOR DS AS WELL AS EXPE NSE RECORD S MUST

BE MAINTAINED FOR THREE YEARS AFTER APPROVAL OF THE FINAL VOUCHER (PARAGRAPH

2.32, CJA GUIDELINES).  ANY OVERPAYMENTS ARE SUBJECT TO COLLECTION, INCLUDING

DEDUCTION OF AMOUNTS DUE FROM FUTURE VOUCHERS 

Item 1. CIR./DIST./DIV. CODE: This four-character location code is the circuit or
district, and divisional office codes of the court where the proceedings for the
person represented are held.

Item 2. PERSON REPRESENTED:  Give the full name of the person whom you were
appointed to represent. 

Items 3-6. DOCKET NUMBERS:   Provide the case file or miscellaneous number assigned
by the court.  Enter the number using the last two digits of the calendar year (YY),
the sequential number assigned by the court (NNNNNN), and the defendant
number (DDD) as shown on the indictment or charging document.  Thus, the
format of the docket number is YY-NNNNNN-DDD.  Note:  If  two or more
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cases are heard or tried together for the person represented, complete a separate
voucher for each case in which representation is provided (i.e., for each docket
number listed).  Prorate the total time among the cases.  On supporting
documentation, cross reference all related claims for which costs are prorated.

Item 7. IN CASE/MATTER OF (CASE NAME):  In criminal cases, enter U.S. vs.
Defendant’s Name.  If it is a multiple defendant case, give the case cite as
provided on the indictment or information (e.g.,  U. S. vs. Lead Defendant’s
Name, et al).   If the person represented is not a defendant (e.g., material witness),
enter the first named defendant in the court’s recording of the case.  If this is a
civil case (e.g.,  habeas corpus), enter the Name of the Petitioner vs. the Name of
the Respondent and include the  respondent’s title.  If other than a civil or criminal
case (i.e., miscellaneous matters), enter “In the Matter of” followed by the Name
of the Person Represented.

Item 8. PAYMENT CATEGORY: Check the appropriate box that establishes the
statutory threshold for representation in this case type.  If “Other” payment
category is checked, specify the category within the scope of the CJA.  See
paragraph 2.22 B(2) of the CJA Guidelines.

Item 9. TYPE PERSON REPRESENTED:   Check the box that defines the legal status
of the person represented. 

Item 10. REPRESENTATION TYPE:   From the list below, select the code that
describes the type of representation:  
CC A defendant charged in a crim inal case with a n offense(s) tha t is a felony, misdemeanor, or petty offen se under

the United States Code, or an assimilated crime under a state code
NT A new trial either directed from the court of appeals on remand or as a result of a mistrial
MA Motion attacking a sentence (28 U.S.C. § 2255)
MC Motion to correct or reduce sentence (Fed. R. Crim. P. 35)
HC Habeas corpus, non-capital (28 U.S.C. § 2254)
BP Bail Presentment§
WI Materia l Witness ( in custody)
WW Witnesses (Grand Jury, a Court, the Congress, a Federal Agency, etc.)
PR Probation Revocation
PA Parole Revocation
SR Supervised Release Hearing
EW Extraordinary Writs ( Prohibition, Mandamus)
CH Mental Condition Hearings (see Chapter 313 of Title 18 U.S.C.)
PT Pretrial Diversion
EX Extradition Cases (Foreign) (under Chapter 209 of Title 18 U.S.C.)
OT Other types (e.g., line ups, consultations, prisoner transfer, etc.)
TD Appeal of a Trial Disposition
CA Other Types of Appeals
AP Appeal From Magistrate’s Decision
CF Civil Asset Forfeiture (18 U.S.C. § 983(b)(1))
AF Appeal of Civil Asset Forfeiture (18 U.S.C. § 983(b)(1))
JU Juror’s Employment Rights (28 U.S.C. § 1875)
PL Appeal of Pa role Revoca tion (18  U.S.C. §  4106A)
HA Appeal of Non-Capital Habeas representation (28 U.S.C. § 2254)
ML Action Alleging Malpractice in Furnishing Non-capi tal Representational Services (18 U.S.C. § 300 6A(d)(1))

FOR DEATH PENALTY CASES, USE THE CJA FORM 30 AND APPLICABLE TYPE OF REPRESENTATION
CODES
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Items 3-6. DOCKET NUMBERS:    Provide the case number assigned by the court.  Enter
the number using the last two digits of the calendar year (YY), the sequential
number assigned by the court (NNNNNN), and the defendant number (DDD), as
shown in the indictment or charging document.  Thus, the format of the docket
number is YY-NNNNNN-DDD.  Note:  If two or more cases are heard or tried
together for the person represented, complete a separate voucher for each case in
which representation is provided (i.e., for each docket number listed).  Prorate the
total time among the cases.   On the supporting documentation, cross reference the
voucher number of all related claims for which costs are prorated.

Item 7. IN CASE/MATTER OF (CASE NAME):  In criminal cases, enter U.S. vs.
Defendant’s Name.  If it is a multiple defendant case, give the case cite as
provided on the indictment (e.g., U.S. vs. Lead Defendant’s Name, et al).  If this is
a habeas corpus proceeding, enter the Name of the Petitioner vs. the Name of the
 Respondent and include the respondent’s title. 

Item 8. TYPE PERSON REPRESENTED:   Check the box that defines the legal status
of the person represented.

Item 9. REPRESENTATION TYPE:  Check one of  the following types of
representations: 

D1 Habeas corpus (capital) petition pursuant to 28 U.S.C. § 2254, seeking to vacate or set
aside a state death sentence and Appeals;

D2 Federal capital prosecution, either trial or direct appeal; 
D3 Habeas corpus (capital) petition pursuant to 28 U.S.C. § 2255 seeking to vacate or set

aside a federal death sentence and appeals; or
D4 Death penalty prosecution in federal court under a state statute or any authority other

than the United States Code, and appeals.
DM Action Alleging Malpractice in Furnishing CJA Representational Services in a Capital

Case (i.e., one of the four representational types above)

Item 10. OFFENSE(S) CHARGED:   If the case is a capital prosecution in federal court, 
cite the U. S. Code, title and section, or other code citation of all charges up to
five.  List all death-eligible charges first.  If the case is a direct appeal of a federal
prosecution, list all offenses for which the defendant was convicted.

Item 11/13 ATTORNEY’S NAME AND MAILING ADDRESS AND NAME AND
MAILING ADDRESS OF LAW FIRM:  Complete Item 11 with the legal name
and address of the attorney appointed to represent the person whose name is
shown in Item 2.  If prior to your appointment for representation, you had a pre-
existing agreement with a law firm or corporation, including a professional
corporation, indicating that CJA earnings belong to the law firm or corporation,
rather than to the court-appointed attorney/payee, provide the Name and Mailing
address of that law firm or corporation in Item 13.  This information will allow
earnings to be reported to the Internal Revenue (IRS) on a 1099 Statement as
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earnings of the law firm or corporation and not as the earnings of the attorney 
appointed. (Note: Information about a pre-existing agreement, including the
Taxpayer Identification Number (TIN) of the law firm or corporation, should be
provided to the court staff when the attorney is admitted to the panel or at initial
appointment to a case.)

Item 12. COURT ORDER:  Check the box that describes the type of counsel appointed. 
If  appointed as a substitute counsel, give the name of the previous counsel and
the appointment date.  If appointed as a “Standby Counsel,” attach the court order
establishing this type of appointment in accordance with paragraph 2.17 of the
CJA Guidelines.  Specific qualifications are required for all counsel appointed to
provide representation in death penalty cases.   See 21 U.S.C. § 848 (q)(5)- (7)
and 18 U.S.C. § 3005.  The remaining portion of the Item will be completed by
the clerk of court or other court-designated person. 

 If the court approves interim payments because of the conditions stated in Box
“D,”  the court should check this box.  The presiding judicial officer or clerk of
court must sign and date this court order to validate the appointment. Check
statement “E,” if full or partial repayment was ordered by the court from the
person represented at the time of the appointment.  If services were provided prior
to court appointment, the presiding judicial officer can ratify the previous service
by indicating a “nunc pro tunc” date that covers the services prior to appointment.
No other court order is necessary.

 
Item 14. STAGE OF PROCEEDING:   Check the box that corresponds to the stage of

proceeding for services claimed in Item 15 even if it is anticipated that the work
will be used in connection with a later stage of the proceeding.  CHECK ONLY
ONE BOX.   Submit a separate voucher for each stage of  proceeding.  NOTE: 
The stage noted as “Other” under “Other Proceeding” should be used only for a
petition for presidential pardon or clemency, or other proceeding that cannot fit
within the other described categories.

Item 15. CLAIM FOR SERVICES--CATEGORIES FOR HOURS AND
COMPENSATION:   On the applicable lines “a” through “j” enter the actual
time spent in hours and tenths of hours.  Total the number of hours in out-of-court
categories “b” - “j” and enter the total in the “HOURS CLAIMED” column where
required.  Multiply the total hours for in-court and out-of-court time by the
allowable compensation rate.  Enter the amount claimed in the “TOTAL
AMOUNT CLAIMED” column for category “a”, and for categories “b” - “j.”  
NOTE:  Indicate “Other Dispositive Motions” only for work related to a motion
to dismiss, motion for summary judgment, or similar motion to end the entire
habeas corpus proceeding.  If services included in-court hearings of one hour each
on separate dates, enter two hours on the form and attach a sheet indicating one
hour for each of the two dates.
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